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STEP BY STEP GUIDE FOR MAKING E-PAYMENT OF PROFESSIONS TAX 
THROUGH ODISHA TREASURY PORTAL  

***** 
 
 A simplified and online payment process for payment of Professional Tax has been provided 
for all taxpayers. The process allows the Taxpayer to pay using several modes like Net Banking, Debit 
Card, Credit Card, NEFT or RTGS etc. to pay the Professional Tax.  
 In addition to the above, facility has also been provided for taxpayers to pay Professional Tax 
using their GSTIN also.  
 In order to make the payment using these online facilities, the following information need to 
be readily available with the Taxpayer 

(i) TIN (11-digit registration / Enrolment Number) under Professional Tax; or 
(ii) GSTIN 
(iii) Jurisdictional Circle where the Taxpayer is registered under PT; 
(iv) Range under which the Circle (can be selected from the dropdown boxes) 

 
The Step-by-Step process is elaborated below. 

 
1.  Please go to the website of CT & GST Organisation, Odisha at “https://odishatax.gov.in”. The 
following page will open. 
 

 
 
2. Click on “e-Payment” link as shown in the above picture. This will re-direct to a new tab for 
the Treasury Portal e-Payment page as can be seen from below. 
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3. Select the PROFESSIONAL TAX option by clicking on the radio button as shown above. It will 
open a screen asking to fill up dealer details as shown below. 
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4. Please enter the details of the Taxpayer making the payment of PT. In the screenshots below, 
dummy details have been filled up for use in this guide only. It may please be noted here that either 
the TIN or the GSTIN can be entered in the “Registration Type” box as shown below. The filled-up page 
is shown below. 

 
 

5. As can be seen from the above screen, Challan is to be generated by providing dummy details 
for the month of October 2021 (in form of admitted tax on monthly basis). Please note that these 
details are to be filled up carefully and all mandatory fields are required to be filled up. 
 
6. After filling up these details, please select the “Tax” unit and enter the amount, as can be seen 
from the screenshot above. Click on the “Next” to proceed to the next screen as shown below. 
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7. In the above screen, please enter the details of the Depositor (can be the same or different 
from the Taxpayer, if the deposit is being made by someone on behalf of the taxpayer or as the case 
may be). Click on the “Next” to proceed to next screen. 
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8. Please check the details for correctness and if all the information entered are correct, click on 
“Next” to proceed to the next screen. In case any changes are required, click on the “Previous” to go 
back to previous screens. Clicking on the “Next” will take to the payment options screen as can be 
seen from below. 
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9. It can be seen from above that there are several options / modes of payment made available 
to the Taxpayer to pay the Professional Tax. Those are shown below. 
 

(a) SBI e-Pay – the screenshot can be seen from the above picture. 
(b) Debit Cards – this facility is provided through different payment gateways like Axis Bank CC 

Avenue, ICICI Bank and Indian Bank BillDesk through which several debit cards can be used 
to pay the tax. The screenshot is shown below 
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(c) Net Banking – Taxpayers can pay using the Net Banking mode and many banks are included 
in this option. Also some payment gateways like Bill Desk and CC Avenue etc. are also 
included. The screenshot is given below. 
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(d) UPI and Wallet – Payment can be made using the UPI payment gateway of Axis Bank CC 

Avenue as can be seen from the screenshot below. 
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(e) Over the counter – Taxpayers can also make the payment using the over the counter mode 
through listed banks as can be seen from the screen below. The taxpayer will be required to 
generate the challan from the portal and submit the same in any of the listed banks with 
cash / draft for payment of Professional Tax. 

 
 

10. After selecting the preferred mode for payment of professional Tax, the system will forward 
to the selected bank portal / payment gateway portal for authentication and processing of payment. 
At the selected bank portal / payment gateway portal, the taxpayer will provide their user ID and 
Password to process the payment from their selected bank / Debit Card / UPI or Wallet (as the case 
may be) in the standard process. 
 
11. Once the payment is successful, a receipt will be generated from the Treasury portal for the 
taxpayer. Please note that the Treasury Challan will be generated after 24 hours as per the standard 
process of confirmation of payment through e-Kuber platform of Reserve Bank of India 
 
12. There is no need to submit the physical copy of the challan to the Tax Officer. The payment 
details will be updated in the official portal of CT & GST organisation in next 48-72 hours. For any 
further details and technical support, please contact the Help Desk of CT & GST Organisation at 1800 
345 6753 (Toll free – during working hours) or write a mail to “ctdho@odishatax.gov.in”. 
 
 
 

***** 


